
	

PROJECT LEADER JOB DESCRIPTION  

Organization Overview Verité Southeast Asia (VSEA) is a non-profit, labor organization with a mission 
to ensure that people worldwide work under safe, fair, and legal conditions. 
An affiliate of the Verité network, the Southeast Asia office is based in Quezon 
City, Philippines, and works with companies, governments, civil society groups, 
workers, and international organizations to improve understanding of labor 
rights problems in corporate supply chains and operations, and to advance 
approaches and tools to solve those problems.  

For more information of Verité’s work globally, please visit 
https://www.verite.org/  

Job Position Project Leader  

Function The core purpose of this role is to lead and work with a Thailand-based team 
in planning, designing, developing, and implementing strategies and 
interventions to achieve the goals of an engagement-related project to build 
employee engagement, strengthening feedback, and improving the function 
of welfare committee.  

More specifically, the role must be able to “grow” the project after its initial 
phase and lead the project cycle to its complete “close” stage.  This may mean 
the Project Leader’s active involvement in various key activities such as 
facilitating the process of coming up with a robust and targeted set of actions 
and strategies the Implementing Partner must take, helping address identified 
implementing issues, or playing the role of the Project Team’s thinking 
partner. 

Job Classification Part-time Specialist (Consultant) 

Reports to Senior Director for Programs 

Work Base Location Bangkok, Thailand  
(Verité maintains a remote office in Thailand. The Consultant is free to work 
from home, being available for in-person meetings in Bangkok, as needed) 

Project Duration  April 2020 – February 2022 

Works with - 1 VSEA Project Coordinator* 
- 1 Implementing Partner Sustainability Director* (Local Lead of Project 

Team) 
- At least 10 Client Project Core Team Members* 
- 1 Philippine-based Project Advisor 
- 1 Philippine-based Learning Lab Lead (VSEA) 
- Post-program assessment team** 



*Bangkok-based 
** Mixed team of Myanmar, Khmer, and Philippine-based team members who 
will fly into Thailand for the post-program assessment  

Date of Last Update 2 March 2020 

Key Experiences, Activities, Responsibilities 

• At least 4 years of experience in designing and delivering organizational interventions including training 
that have resulted to desired structural and behavioral changes. 

• Solid exposure in working with and influencing cross-functional teams to attain shared goals 
• Knowledgeable of various HR and OD interventions (from policy making to management systems 

implementation to stakeholder communication, etc.) preferably in the implementation of social 
compliance initiatives 

• Propose appropriate ideas and frameworks, and guide the Project Team’s execution of needs-based 
actions that can help bring the Implementing Partner closer to achieving the desired program outcomes 
of the project 

• Assess effectiveness of all Project related outputs of the Implementing Partner 
• Work with the Implementing Partner’s Sustainability Lead Person in influencing the organization to 

increase its level of commitment towards the fulfillment of the project goals 
• Contribute to the Learning Lab aspect of the project 
• Design, Develop and Implement assessment tool and strategies during the Project Closure phase 
• Lead in analyzing and reporting of results to the Implementing Partner and Funding institutions 
• Perform other job-related duties as requested or assigned by the Project Advisor and Learning Lab 

Lead. 
 

Direct Reports Interfaces 

VSEA Program Coordinator • Project Advisor (VSEA) 
• Learning Lab Lead (VSEA) 
• Sustainability Lead/Director 
• Implementing Partners’ Core Teams  
• Project Stakeholders 

Performance Requirements 

A.  Organizational Competencies 

Mission-driven 

Demonstrates strong personal commitment or alignment to Verité’s mission or related social justice objectives; 
demonstrates sensitivity and competency in engaging with diverse marginalized populations impacted by 
Verité’s mission. 

Motivation Fit 



Has the heart and passion for non-profit work and aligned with the promotion of fair and humane working 
conditions; Happy to take on a one-person project and work independently, while being able to interface well 
with the different teams in VSEA and its clients and partners; Manages own time to successfully meet 
commitments. 

Professionalism 

Demonstrates professional competency and/or personal experience thinking and working effectively across 
boundaries; Maintains confidentiality in communications as appropriate; Identifies problems and seeks support 
in a timely manner; Works within approved budgets and accurately and consistently tracks expenses. 

Strategic Influencing 

Uses different strategies to present case for change and accompanying action plans to key stakeholders of the 
project.   Navigates in an ethical and humane way the currently complex ways of working with different 
personalities and interests to achieve desired project goals; Understanding of successfully working in both 
nonprofit and for-profit organizations;  

Breakthrough Thinking 

Makes use of critical thinking and creativity to propose innovative solutions that benefit the goals of the 
project; Develops innovative and practical approaches to meet current needs of the situation without sacrificing 
the intended results of a program or intervention. 

Continuous Improvement Orientation 

Has a passion to always bring personal and team deliverables a notch higher; Does not settle for mediocre 
outputs; Actively seeks feedback and takes prompt action on areas for improvement; Open to learning and 
continuously raising the bar of performance of the organization  

B.  Key Skills 

§ Able to design, develop, implement and evaluate appropriate Human Resource Organization 
Development and interventions –including capability building training needed by an organization  

§ Outstanding objective analytical power 
§ Excellent English and Thai-language writing and oral communication skills, with the ability to translate 

complex issues into a level appropriate for general population and policymakers 
§ Strong organizational skills and meticulous attention to detail 
§ Ability to meet and manage deadlines, achieve targets, and provide all required inputs to deliverables 
§ Ability to work with people of different cultures 
§ Creative and dynamic, with a flexible approach to work 

 
To Apply Please email cover letter and CV detailing your relevant experience against the 

skills and qualifications above to Panyarak Roque (proque@verite.org), with 
Melizel Asuncion (masuncion@verite.org) in copy with the subject line 
“PROJECT LEADER”. No telephone inquiries will be entertained for this 
position.  



 

Verité is committed to a diverse workforce and is an Equal Opportunity Employer that does not 
discriminate against any employee or applicant for employment because of race, sex, age, national 
origin, religion, sexual orientation, gender identity and/or expression, status as a veteran, disability, or 
membership in any other federal, state, or local protected class.  

 
	


